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\ I. O6mue nosoxxeHust

1.1. Hacrosmas nonutrka o6paboTku nepcoHantbHbIX JaHHEIX MOY «COLI
Ne 41» (nanee — Ilonutuka) onpenenseT nenu oOpabOTKH MEPCOHANBHBIX TaHHbIX,
KaTeropud U IIepedyeHb 00pabaThIBaeéMbIX MEPCOHAJIBHBIX JAHHBIX, KaTErOpHH
CyOBEKTOB, IEepCOHAIBHbIE JaHHbIE KOTOPBIX 00pabaThIBAIOTCS, CIIOCOOBI, CPOKH
X 00pabOTKM M XpaHEHUs, MOPSAIOK YHUUITOXKEHUS MEPCOHAIBHBIX NAaHHBIX MPU
JOCTHIKEHUHU Liejed ux oO0paboTKW WM TNpH HACTYIUICHHH HHBIX 3aKOHHBIX
ocHoBanuii B MOY «COILI Ne 41» (nanee — I1Ikosa).

1.2.  JloxanbHble = HOpPMATHUBHBIE  aKThl W  HWHBIE  JIOKYMEHTBI,
pernaMeHTupyromue  o0paboTKy  IHepcoHalbHBIX  gaHHbBIX B Illkoue,
pa3pabaTBIBAIOTCS C yYETOM IONIoKeHui [TomuTuky.

1.3. JleictBue Ilomutuxu pacmpocTpaHsieTcss Ha IMepPCOHAJbHBIE IaHHbBIE,
xotopslie I1Ikosa 0OpabaThIBaeT ¢ MCIOIB30BaHUEM M 0€3 MCIIOIB30BaHUS CPEICTB
aBTOMaTHU3aLIUH.

1.4. B IlonuTrke UCTIONB3YIOTCS CIEYIOIIME TTOHSTHS:

- IIEpPCOHaJIbHBIE JaHHble — JI00ast HH(GOpPMALIMSI, OTHOCSIIAACS TIPSIMO HIIH
KOCBEHHO K OIPEJEJICHHOMY WX OmpeJessieMoMy (hU3HIecKoMy JIHIY (CyOBeKTy
[IEPCOHAJIbHBIX JTAHHBIX);

- IIEPCOHAJILHBIE IaHHBIE, pa3pelleHHble CyObeKTOM IMePCOHATBHBIX JTaHHBIX
JUISL pacIipOCTpaHeH s, — IIepCOHaIbHbIE JaHHBIE, IOCTYIl HEOTPAaHMYEHHOTO Kpyra
JIMI] K KOTOPBIM IIPENOCTaBIeH CyOBEKTOM IEePCOHAJIBHBIX JAHHBIX IyTEM Ja4yH
corjacus Ha O0OpabOTKy IepCOHAIBHBIX JaHHBIX, Pa3PELIEHHBIX CYOHEKTOM
NIEPCOHANBHBIX JAaHHBIX ISl PaclpoCTpaHeHUs] B IOPSIKe, IMPeayCMOTPEHHOM
DenepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-D3 (manee — 3akoH);

- OIepaTop NepCcoHaNbHBIX JaHHBIX (omepatop) — [llkona — ropuauyeckoe
JIMIIO0, CaMOCTOSATENIBHO WJIM COBMECTHO C JPYIHMMH JIMIIAMHU OpraHH3yoIllee |
(unn) ocyIuecTBIsIIOIee 00PabOTKY EPCOHATBHBIX JAHHBIX, ONPEIeIISIOIee eI
00pabOTKU NEPCOHANBHBIX JJAHHBIX, COCTAB IIEPCOHAIBHBIX JaHHBIX, HOIEKALIMX
06paboTke, NecTBUS (ONepalui), COBEpIIAEMBbIE C TIEPCOHAIBHBIMU JAHHBIMU;

- 00paboTka NepCOHANBHBIX JaHHBIX — JeHCcTBHE (Omepaius) WK
COBOKYIIHOCTH  JIeHCTBUM  (omepanuil) ¢  TMepCOHAJIbHBIMH  JIAHHBIMH  C
HCIIOJIL30BaHUEM U 0e3 MCIIOJIb30BaHMs CPEJCTB aBTOMATHU3alluH, BKJoUYas cOop,
3alKCh, CHCTEMATHU3alUI0, HAKOIUIEHHWE, XpaHeHue, yTouHeHue (OOHOBIECHHE,
W3MEHEHUE), M3BJICUCHME, UCIIONB30BaHWe, Iepefadyy  (pacmpoCTpaHeHHe,
IpEeNOCTaBIEHUe,  JIOCTyH), obOe3nuyuBaHWe, OJIOKUpOBaHUE,  yIaJleHHE,
YHHUTOXXCHHE;

- ABTOMAaTU3MpOBaHHAs 00pabOTKa IMepPCOHAIBHBIX JaHHBIX — 00paboTKa
IIEPCOHANBHBIX JIAHHBIX C IOMOILBIO CPEACTB BBIYUCITUTEILHON TEXHUKH;

- pacrpoCTpaHeHue NepPCOHAIbHBIX JaHHBIX — ACHCTBUS, HAIpaBJIEHHbIE Ha
pacKpeITHE NIEPCOHANIBHBIX JaHHBIX HEONPEIeJIEHHOMY KPYTY JIHII;

- MPEeJOCTaB/IEHUE NEePCOHANBHBIX JAHHBIX — JIEHCTBUS, HAIlpaBJIEHHbIE Ha
PacKphITHE MEPCOHAIBHBIX JAHHBIX OIpeeeHHOMY JIMIy WM OIpeaeeHHOMY
KPYTy JIHII;



- OJOKMpOBaHHWE TMEPCOHANBHBIX [AHHBIX — BPEMEHHOE IIpeKpalleHne
00paboTKK MEePCOHANBHBIX JAHHBIX (32 MCKIIIOYEHHEM CIlydaeB, €ClIH obOpaboTka
HeoOXoauMa J1Jisl yTOYHEHHs TIEPCOHANIBHBIX JaHHBIX);

- YHMYTOXKEHHUE MEPCOHATBHBIX JaHHBIX — JEHCTBHSI, B pe3yJIbTaTeé KOTOPBIX
CTAHOBHUTCSI HEBO3MOXXHBIM BOCCTAHOBUTBH COJEPIKaHUE IEPCOHAIBHBIX NAHHBIX B
MHGOPMAIIMOHHON CHCTEMe [ePCOHAJBHBIX [JAaHHBIX M (W) B pe3ylbTare
KOTOPBIX YHUUTOXKAIOTCS MaTepuabHble HOCUTENHU MEPCOHAIBHBIX JaHHbIX;

- o0e3nMuUMBAHME IIEPCOHAJBHBIX JAHHBIX — JIEMCTBHUS, B pe3yjbTaTe
KOTOPBIX CTaHOBUTCS HEBO3MOXKHBIM 0€3 HCIIONb30BAaHHUs  [IONOJHUTEIBHOU
WHOOPMAIIHH OTIPEISTUTh NPUHAIIEKHOCTD IIEPCOHABHBIX TaHHBIX KOHKPETHOMY
CyOBeKTy epCOHAJIBHBIX JaHHBIX;

- uH(pOpMAIMOHHAS CHUCTEMa IEpPCOHAJBHBIX [TaHHBIX — COBOKYIHOCTh
coziepKamuxcs B 6a3ax JaHHBIX [EPCOHAIBHBIX JAHHBIX U 00ECIeYMBAIOMIMX HX
00paboTKy HH(POPMAIIMOHHBIX TEXHOJIOTUM U TEXHUUECKUX CPEJICTB;

- TpaHCrpaHWYHas Iepefadya IEPCOHANBHBIX JaHHBIX — Iepelaya
IEPCOHAJBHBIX JAHHBIX Ha TEPPUTOPHIO MHOCTPAHHOIO TIOCyJIapcTBa OpraHy
BJIACTM HMHOCTPAHHOIO T'OCYAApCTBA, HHOCTPAHHOMY (GH3MYECKOMY JIMIY HIIHU
UHOCTPAaHHOMY IOPUIUYECKOMY JIMILY.

1.5. Illkona Kak orepaTop IepCOHAIBHBIX JaHHbBIX 00sA3aHa:

1.5.1. CoGmrogaTh KOH(GHUIEHIUATBHOCTD IEPCOHAIBHBIX JaHHBIX, @ UMEHHO
HE PaclpOCTPaHsTh IEPCOHANIBHBIE JaHHBIE M HE Nepe/iaBaTh UX TPETbUM JIMIaM
Oe3 comacus CyOBeKTa [EPCOHANBHBIX JaHHBIX HJIM €ro 3aKOHHOIO
[peICTAaBUTEIS, €CIIM HHOE He MPeAyCMOTPEHO 3aKOHOAATEIbCTBOM.

1.5.2. OGecneunth CyOBeKTaM MEPCOHAIBHBIX JAaHHBIX, WX 3aKOHHBIM
IpeICTaBUTENSIM BO3MOXKHOCTh O3HAKOMIIEHHMSI ¢ JIOKYMEHTaMHU M MaTepuajlaMu,
COJEpPKAIMH HX [epCOHAJbHBbIE JaHHBIE, €CJIM WHOE He NPelyCMOTPEHO
3aKOHOJIaTEeJILCTBOM.

1.5.3. Pa3wscHATh CyObeKTaM IepPCOHATBHBIX HaHHBIX, WX 3aKOHHBIM
NpPEJCTABUTESIM ~ IOPUAWYECKHE  TIOCIIEACTBHUS oTKaza  TPeNOCTaBUTh
[epCOHAJIbHBIEC JIAHHBIE.

1.5.4. bnokupoBaTh WM yIalsiTh HEINPaBOMEpHO oOpabarhiBaeMble,
HeTOYHbIe II€PCOHAbHBIE JaHHble JKHOO 00ecreuuTh UX OJOKMpOBaHHE I
yJaJeHue.

1.5.5. TlpexpatuTh 06pabOTKY ¥ yHHYTOXHTb HIIM  OOE3IHUYHUTH
epcoHabHble  JaHHble JMOO O0eCIeduTh INpeKpalleHne o0paboTKu U
YHHUYTOXKEHHE WX 00€3JIMUMBaHNe IEPCOHANILHBIX JaHHBIX MPY JOCTHXKEHUH LIEJN
ux 00paboTKH.

1.5.6. TlpexkpatuTh 06paGOTKY MEPCOHANBHBIX NAHHBIX WM O0ECHEYHThH
npekpalienre oopaboTKH MepCOHANBHBIX JAHHBIX B CiIydae OT3bIBA CYOBEKTOM
IIEPCOHAIBHBIX TAHHBIX COTJIachsi Ha 00paboOTKy €ro MmepCcoHaIbHBIX TaHHBIX, €CIIU
MHOE He IpelyCMOTPEHO JIOTOBOPOM, CTOPOHOM KOTOpPOTO,
BBITOZIONIpHOOpeTaTeIeM WM IIOPYYMTENEM [0 KOTOPOMY SBJIAETCH CyOBEeKT
TepcoHaNbHBIX NAHHBIX, MJIM MHBIM corjiamenneM Mexy Ilkonod u cyObekTom
MIEPCOHATILHBIX JIAaHHBIX.



1.5.7. Ilpuaumats MEpBbI, HEOOXOAMMBIE M JOCTATOYHBIE IUIsL obecrnieuyeHust
BBITNIOJIHEHHST  00s3aHHOCTEH, NIpeyCMOTPEHHBIX 3aKOHOM W IPUHATBIMU B
COOTBETCTBUH C HUIM HOPMaTHBHBIMHU [IPABOBBIMU aKTAMH.

1.6. IlIxona Bopase:

1.6.1. CamocrositensHo ompenensth cocras u [IepeueHb Mep, HEOOXO0UMBIX
1 JIOCTaTOYHBIX JIJIsl 00€CIIEYEHNUS BBITIOIHEHHUS 00513aHHOCTEH, IIpeTyCMOTPEHHBIX
3aKOHOM ¥ NPHHSTHIMH B COOTBETCTBHH HUM HOPMATHBHBIMU TPaBOBBIMH
dKTaMM, €Cli WHOE He IIPEeTyCMOTPEHO 3aKOHONATEIbCTBOM O TIEPCOHAIBHBIX
JaHHBIX.

1.6.2. HcmonezoBats [IEPCOHANBHbBIE JIaHHBIE CYOBEKTOB IIE€PCOHABHBIX
JAHHBIX O€3 UX COINIacHs B ClTydasx, [IPEyCMOTPEHHBIX 3aKOHO[ATETHCTBOM.

1.6.3. Ilpenocrasmsts [IEPCOHATIbHbIE JaHHBIE CYOBEKTOB IE€PCOHANBHBIX
AAHHBIX TPETBUM JIHLIAM B CITy4asiX, TIPETyCMOTPEHHBIX 3aKOHOIaTETbCTBOM.

1.6.4. Tlopyuuts 00paboTKy IepCOHANBHBIX NAHHBIX APyroMy Juny c
cornacust CyObeKTa IMepCOHANBHBIX AQHHBIX, €CJIM HMHOE He IPeLyCMOTPEHO
(besepatbHBIM 3aKOHOM, HA OCHOBAHHH 3aKJIF0YaeMOro € 9TUM JIMLIOM JOTrOBOpA.
Jluno, ocymiecTBisOmIEe 00paboTKy IIepCOHANBHBIX JAHHBIX 110 TIOPYUYEHHUIO
IIkomnpl, 06s3aH0 cobrogaTh [IPUHIMIBL U npaBuiia 00pabOTKH IMEePCOHATBHBIX
AQHHBIX,  IPEAYCMOTPEHHBIE  3aKOHOM,  COGIIONATH KOH(UICHIMAIBLHOCTE
TICPCOHATIBHBIX  TAHHBIX, NPUHHUMATh HEOOXOMMMbIe MEpBbI, HalpaBieHHbIE Ha
obecredeHune BBINOTHEH s 00513aHHOCTEIA, TIPE/lyCMOTPEHHBIX 3aKOHOM.

1.7. Paborauku, COBEPIIEHHOJIETHUE ydaruecs, poauTesnu
HCCOBEPIICHHOJIETHUX YYaIUXCSl, HHBIE CYyOBEKTHI NIEPCOHANIBHBIX JJAHHBIX (1aee
- CyOBEKTHI IEPCOHABHBIX JTaHHBIX ) 00SI3aHBI;

1.7.1. B cnyyasx, TIpENlyCMOTPEHHBIX 3aKOHOJATENIbCTBOM, IPEIOCTaBIIST
IIkosne nocToBepHbIe MepconambHbIe JlaHHbIE,

1.7.2. Tlpu uzmenenuu [ICPCOHANIBHBIX JaHHBIX, OOHAPYKEHUHU OIIMOOK WK
HETOYHOCTEH B HUX HE3aMeUIUTENBHO cOOOIIaTh 06 3TOM [xorne.

1.8. Cy6BeKTsI nepcoHanbHbIX TaHHBIX BIIpaBe:

1.8.1.  ITomyuars MH(pOPMAIIMIO,  KacaIOIyocs 00paboTKM  cBOMX
TICPCOHANIBHBIX IAHHBIX, KPOME CJIy4aeB, KOIZa Takoi JOCTYyIl OTpaHHYEH
denepanbHBEIMK 3aK0HAMY.

1.8.2. TpeGosars or Illkonsr YTOYHUTH  NEPCOHAJbHBIE J[aHHbIE,
OIOKMpOBAaTE MX WM YHHYTOXHUTh, €CIIM IEPCOHAIBHBIE IaHHBIE SBISIOTCS
HETOJIHBIMY, yCTapeBIIMMH, HETOYHBIMH, HE3aKOHHO NOJIyYeHHBIMA WM He
ABJISFOTCS. HEOOXOMMBIMY JUTsl 3asIBJICHHOMN 1IeJTH 00paboTKy.

1.8.3. [lomonuute  mepconanpubie J@HHBIE ~ OLICHOYHOIO  XapakTepa
3ajBJICHUEM, BBIPAXKAIOLIUM COOCTBEHHYIO TOYKY 3pEHHS.

1.8.4. O6xanosars neitcTBys wim Gesneiicteue I11kosb! B YIIOJJHOMOYEHHOM
OpraHe Io 3alluTe NpaB CyOBEKTOB MePCOHAIBHBIX NAHHBIX MIH B cyne6HOM
TIOpsIIKE.

IL. IlpaBoBkIe ocHOBaHUS 00paboTKH NepCOHANTLHBIX JAHHBIX
2.1. IlpaBOBBIMHU OCHOBAHUSIMHE 00paboTKK MepcoHaTbHBIX AaHHBIX B LLIKoe
ABIAIOTCA yCTaB U HOPMATHBHBIC IIPABOBBIC AKTHI, IS HCIIOJHEHMS KOTOPBIX U B



cooTBeTCTBMU ¢ KoTopbiMu Illkona ocyiiectsisier 00paOOTKy MepCOHAIBHBIX
JIaHHBIX, B TOM YHCJIE:

- TpynoBoli KkoJeKc, WHBbIE HOPMATHMBHBIE IPABOBLIE AKThI, COJEpIKaIKE
HOPMBI TPYIOBOTO IpaBa;

- brojkeTHBIN KOJIeKC;

- HaymoroBeIii KO/IEKC;

- 'pasxknanckuii koaexc;

- CeMelHBIN KOJIEKC;

- OepepanbHblii 3akoH oT 29.12.2012 Ne 273-®@3 «O6 obpa3zoBaHuU B
Poccuiickoit ®@enepauun» W MPUHITBIE B COOTBETCTBUM C HUM HOPMATHBHbIE
MIPaBOBBIE AKThI;

- COLHMaJbHOE, NMEeHCHMOHHOEe M CTPaxoBOe 3aKOHOAATeNbCTBO Poccuiickoi
Denepanuy;

- 3aKOHOJATeJIhCTBO B  cdepe  0Oe30macHOCTH, B  TOM  HHUCIE
AHTUTEPPOPUCTUUECKON 3AIIUILIEHHOCTH.

2.2. IlpaBOBBIMH OCHOBaHHUSIMU 00paOOTKU MEPCOHANBHBIX NaHHBIX B I1Ikoite
TaK)Ke SIBJISIIOTCS JOTOBOPHI ¢ (U3MYECKUMM JIMIAMH, 3asBlIeHus (coriacus,
JOBEPEHHOCTH)  y4Yall[UXCs W  pojauTeNied  (3aKOHHBIX  IpeAcTaBUTElNeH )
HECOBEpUICHHOJETHUX Yy4YalllUXCs, COrjacus Ha o0paboTKy MepCOHAIbHbIX
JIaHHBIX.

I1I. Iesin 00paboTKH NEePCOHATBLHBIX JAHHBIX, HX KATErOPHHU H NepeYeHb,
KaTeropuM cy0beKToB, NepcoHAJIbHbIE JaHHbIe KOTOPBIX 00pabaThiBalOTCS,
cnoco0bl, CPOKH UX 00PabOTKH H XpaHEeHHsl, NOPSAJI0K YHHYTOKEHHS
NepPCOHAJILHBIX JAHHBIX

1. esan 00paboTku: opraHu3anus 00pa3oBaTeILHOM /IeSITEJILHOCTH 110 00pa30BaTeIbHBIM
nporpaMMaM Ha4aJIbHOI0 00IIero, 0OCHOBHOIO 00IIero M cpeaHero odmero oOpasoBaHMsi,
JAOIIOJIHHTE/ILHBIM 0011e00pa30BaTeIbHBIM POrPaMMaM

Kareropun [lepconasibHbBIE TaHHBIE CrenuanbHble
JTAHHBIX JTAHHBIE
[Tepeuenn - (haMHJIHSL, MIMSI, OTYECTBO; CBezieHHsI O COCTOSIHUU
JTAaHHBIX - 1107, 3J10pOBbSI

- TPaX/IaHCTBO;

- JlaTa ¥ MECTO POXKJICHHUS;

- n3o6paxkenue (pororpadus, BHIEO);
- IaCTIIOPTHBIE JJAHHBIE;

- aJ[pec PErucTpaIliy 10 MECTY
YKUTEIHLCTBA,

- agpec (paKTHIECKOro MPOKUBAHHUS;

- KOHTaKTHBIE JIaHHEIE;

- UHJUBHIy AJIbHBIA HOMEP
HaJIOTOILIATEbIIHKA;

- CTPaxOBOI HOMEP WHIUBH/IYaTHbHOIO
nuuesoro cuera (CHUJIC);

- cBeJleHust 00 yCIieBaeMOCTH
00yu4aroerocs ¥ Ipyrue CBeICHuUs,
obpa3ylommuecs: B IpoIecce peaan3aiu




00pa3oBarenbHON IPOrpaMMBI;
- UHBIE NIEPCOHAJIbHBIE JIAHHBIE,

IIpeaOCTaBIIICMBIC q)HSI/IquKI/IMI/I JIMIIaMu,

HEOOXOIUMEBIE JIUIS 3aKIIOUEHHUS 1

UCIIOJTHEHUS IOTOBOPOB, UCIIOTHEHUSI HOPM
3aKOHOJIATeNIbCTBA B chepe oOpa3oBaHMsI

Kareropuu OOyuaromuecs, UX poAUTENH (3aKOHHBIE IIPEICTABUTEIIN )

CyOBEKTOB

CnocoOsr ABTOMatH3MpoBaHHas 06paboTKa 1 6e3 CPECTB ABTOMATH3AIHMH, B TOM UHCIIE:

obpaboTku - II0JIyYeHHE NePCOHATBHBIX JAHHBIX B YCTHOM U MUCHMEHHOH (opme
HETIOCPEJICTBEHHO OT CyOBEKTOB MEPCOHATBHBIX TAaHHBIX;
- BHECEHUSI IEPCOHAIBHBIX IAHHBIX B )KYPHAJIBI, PEECTPBI 1
MH(OPMAITMOHHBIE CUCTEMBI U JIOKYMEHTHI [1IKOJIBI.

Cpoxu B Teyenne cpoka peanuzaryu 00pa3zoBaTeIbHOM IPOrpaMmbl

00paboTku

Cpoxwu B Teyenue cpoka, ycTaHOBICHHOIO HOMEHKJIATYPOM JIe)l B 3aBUCUMOCTH OT

XpaHEeHUsI THUIIA JOKYMEHTa, B KOTOPOM COJIEPIKATCS IEPCOHAJILHBIE JaHHBIE

[Topsimox B coorBercTBuu ¢ [TopsiikoM YHUUTOXKEHHS H 003 THUHBAHUS TIEPCOHATIBHBIX

YHHYTOKEHHs | 1aHHbIX I1IKOJIBI B 3aBUCHMOCTH OT THIIA HOCHTEJISI IEPCOHAIBHBIX JIAHHBIX

2. Hean 00paboTKu: BBINOIHEHHsI PYHKUHI H MOJIHOMOYMIT pabGoTogaressi B TPYAOBbIX
OTHOIIEHMSX, B TOM YHCJIe 00sI3aHHOCTEI 110 OXpaHe TPyAa

Kareropuu ITepconasnbHble TaHHbBIE CrenpaibHble buomerpuyeckue
JAHHBIX IIepCOHAJIbHbIE IIEPCOHAJIbHBIE
JTAHHBIE JTAaHHbIE
[Tepeuenn - (haMuITHs, MIMs1, OTYECTBO; Ceenenusi o N3ob6paxenue Ha
JTAaHHBIX - T10JT; COCTOSTHHH ¢boTo 1 BUAEO3ANUCH,
- IPaXX/1aHCTBO; 3JI0POBBSI IIOJIyYEHHBIX C Kamep

- JaTa ¥ MECTO POXK/ICHHSI;

- n3o6paxenue (pororpadus);
- IaCIIOPTHBIE JJAaHHBIE;

- aIpeC PErUCTPALIUH [10 MECTY
KHUTEIHCTBA;

- anpec (HaKTHUECKOro
IIPOKUBAHUS;

- KOHTaKTHBIE JIAHHBIC,

- HHJIMBUyaJIbHBIA HOMEp
HaJIOTOILIATENIbINKA;

- CTPaxoBOH HOMED
UHJIMBUTYaJIbHOTO JIUIIEBOTO
cuera (CHWJIC);

- cBesieHus 00 oOpa3zoBaHHH,
KBaJTU(UKAIIH,
po(eCCHOHATBHON MOIrOTOBKE U
MOBBILICHUU KBATA(DUKAIUH;

- CeMEIHOoE MoJI0KeHHEe, HAJTNIne
JIETEH, POJICTBEHHBIE CBS3H,

- CBEJICHUSI O TPYAOBOMU
JEATEIBHOCTH, B TOM YHCJIE
HaJIM4YUE TTOOLIPEHUH,
HarpaxaeHui u (Him)
JUCIMITIMHAPHBIX B3BICKAHUI;

- JIJAHHBIE O perucTpanuu Opaxa;

HaOJIIOIEHHU S




- CBEJICHHUS O BOUHCKOM YYETE;

- CBEJIeHHs] 00 MHBAIUIHOCTH,

- cBezieHus 00 yuepikaHuu
AJIUIMEHTOB;

- CBEJIEHHSI O JIOXOJIE ¢
IPeJBIAYIIEro MecTa paboThl;

- HHBIC [IEPCOHAIBHBIC JJAHHBIE,
IIpeIocTaBsieMble paOOTHUKAMH B
COOTBETCTBUH C TPeOOBAHUSAMHU
TPYIOBOIO 3aKOHOATEILCTBA

Kareropuwu Paboruuku, kanaunare: Ha paGoty (couckareru)
CyOBEKTOB
Cnoco0Osr ABTOMaTH3UpOBaHHAS 06paboTKa U 6e3 CpeCTB aBTOMATH3AIUHU, B TOM YHCIIC:
obpaboTku - TIOJIy4CHHE IEPCOHATIPHBIX IAHHBIX B YCTHOH M MUCbMEHHOH (opme
HETOCPEJICTBEHHO OT CYyOBEKTOB EPCOHAILHBIX JAHHBIX;
- BHECCHHUSI IEPCOHAIBHBIX JTAHHBIX B )KyPHAJIBI, PEECTPHI U
HH(pOPMAIOHHBIE CHCTEMBI B JIOKYMEeHTbI L1IKos1
Cpoxu B teuenue cpoka neiicTBust Tpy0BOro noroBopa. st KAHIHIATOB — B TCUEHME
0bpaboTku CpoKa, HEOOXOIMMOTO JUIS PACCMOTPEHHS KAHIHAATYPBI H 3aKTIOUCHHST
TPYJIOBOI'O IOrOBOpa
Cpoxu B teuenue cpoka, ycranosineHHoro HOMEHKJIATYPOii J1eJ1 B 3aBUCHMOCTH OT
XpaHEHHSs THIIa JOKYMCHTA, B KOTOPOM COJIEPIKATCS IIEPCOHATIBHBIE JaHHBIE, B TOM YHCIIE
B COCTaBE JMYHBIX Jie)t — 50 et
[Mopsimox B cootsercTBuE ¢ [Tops/IKOM YHHUTOKEHHS 1 063 TMINBAHIS IEPCOHANBHBIX
YHUUTOXKCHHs | NaHHBIX [IIKOJIBI B 3aBUCHMOCTH OT THIIA HOCHTENIS TIEPCOHAIBHBIX IAHHBIX

3. lean 06paboTKH: peau3anus rpakIaHCKO-PABOBHIX JAOr0BOPOB, CTOPOHOIA,
BBIr00MpHOOpeETaTEIeM HJIH IOJIyYaTe/IeM KOTOpBIX siasierest Ikoa

Kateropuu [lepconanbuble nanubIe
JTAHHBIX
Ilepeuenn - (amumutust, ©Ms, OTUECTBO;
JTAaHHBIX - IACIIOPTHEIE JaHHBIE,
- @lIpeC PEruCTpaniu U (Wim) GakTHIECKOTO MPOKUBAHUSL,
- KOHTAaKTHBIE JITAHHBIE;
- HHJIUBUYaJIbHBIA HOMEp HAJIOTOILIATENbIIUKA,
- HOMEp pacyeTHOIo CYeTa;
- HOMep OaHKOBCKOI KapThl;
- MHBIC IIEPCOHANILHBIC JIAHHbIC, IPEI0CTaBIsIeMble (PU3MIECKIMHU JULAMH,
HEOOXOIMMBIE JIUIsl 3aKJIFOUEHHUST ¥ UCIIOJTHEHUS JIOTOBOPOB
Kareropumu Komrparenter, napraepsl, croposs forosopa
CyOBEKTOB
Croco6sr ABTOMaTH3MpOBaHHast 06paboTKa U 6e3 CpecTB ABTOMATH3alMH, B TOM YHCJIE:
obpaboTku - IOJTyCHHE IIEPCOHAILHBIX JaHHBIX B YCTHOH M MHCHMEHHOH (Gopme
HEIIOCPEICTBEHHO OT CYOBhEKTOB IIEPCOHAIBHBIX JAHHBIX;
- BHCCCHHUSI IIEPCOHABHBIX JIAHHBIX B )KYPHAJIBI, PEECTPHI H
MH(pOPMAIOHHBIE CHCTEMBI H IOKYMEHTBI L1IKOTBI
Cpokn B Teuenne cpoka, He0GX0MMOTO ISt HCIIONHEHHS 3aKITIOYCHHOIO JI0roBopa
obpaboTiu
Cpoku B Teuenne cpoka, ycraHOBIEHHOTO HOMEHKJIATYPOii J1eJ1 B 3aBUCUMOCTH OT
XpaHEHUs THIIa TOKYMEHTA, B KOTOPOM COIEPIKATCSI TIEPCOHANILHBIE JTaHHbIE
IMopsmox B coorsercTBun ¢ [Topsiakom yHHUTOKEHHS U 06€3THINBAHIS NIEPCOHATBHBIX
YHUUTOMKCHHS | NaHHBIX ITIKOJIBI B 3aBUCHMOCTH OT THITA HOCHTEIS IEPCOHATBHBIX IAHHBIX

4. lean 06paboTku: obecnedenne 6e30MacHOCTH




Kareropuu [lepconanbHbIE JaHHBIE
JTAHHBIX
[Tepeuenn - (haMuHs, UMsI, OTYECTBO;
JTAaHHBIX - IMacTIOPTHBIEC JaHHBIE;
- aJpec peructpaiuu u (i) GaKTHUIECKOro MpOKUBAHHUS,
- KOHTaKTHBIE JAHHbIE
Kareropun [Tocerurenu IIxoibl
CyOBEKTOB
Croco6b1 ABroMaTusupoBaHHas oOpaboTka u 6e3 CpeCcTB aBTOMATH3ALIAH, B TOM YHCJIE:
00paboTKu - MOJTyYeHHE MEPCOHATBHBIX JAHHBIX B YCTHOM M MHCHMEHHOH (opme
HETIOCPEJCTBEHHO OT CyOBEKTOB IEPCOHAIBHBIX JIAHHBIX]
- BHECEHHUSI IEPCOHAILHBIX JTAHHBIX B JKyPHAJIbI, PEECTPBI U
uH(bOpPMAIIMOHHBIE CUCTEMBI U JIOKyMeHTHI I1IK0JIbI
Cpoku B Teuenue neproia HaXoxkKIeH s ToceTHTelst Ha Tepputopuu [Kossr
00paboTKu
Cpoku B Teuenue cpoka, yCTAaHOBJIEHHOI'O HOMEHKJIATYPOM J€]T B 3aBUCUMOCTHU OT
XpaHEHHS THIIA JOKYMEHTa, B KOTOPOM COJIEPIKATCS IEPCOHAIBHBIC TAHHBIE, B TOM YHCIIE
MuHUMYM 30 JHEN B OTHOIICHUH 3aIIiCel KaMep BHJICOHAOIIOICHUSI
[Topsimox B coorBerctBuu ¢ ITopsakoM yHUUTOKEHUS U 00€3/IMIMBAHKS TIEPCOHATBHBIX
YHHUUTOXKEHUS | AaHHBIX [11KOJIBI B 3aBUCHMOCTH OT THIIA HOCUTEJIS IEPCOHAJIBHBIX JaHHbIX

IV. YcaoBusi 00paboTKu nepcoHaJbHBIX JaHHBIX

4.1. Illxona ocymiecTBisier cOOp, 3amuch, CUCTEMATHU3AIMIO, HAKOILICHUE,
XpaHeHue, yrouyHeHue (OOHOBIEHUE, MU3MEHEHUE), M3BJICUEHHE, HCIIOJIb30BaHME,
nepegady  (paclpocTpaHeHue, MpeJocTaBiIeHHe, JOCTyI), OOe3NInYMBaHUe,
OJIOKMpOBaHHe, yJHaJleHWe M YHUYTOXKEHHE II€PCOHAIbHBIX  JIaHHBIX B
COOTBETCTBUU C 3aKOHOAATEIHCTBOM O IMEPCOHAIBHBIX JaHHBIX W JIOKAJbHBIMHU
HOpMaTUBHbIMU akTaMu [1Ikosbl.

4.2. Bce mnepconansHple pandble Illkoma TodydaeT oOT CyObeKTa
IIEpCOHANIBHBIX JIAaHHBIX, & B CiIydasX, Korjga CyOBeKT IEpCOHAaJbHBIX MaHHBIX
HECOBEPIIEHHOJIETHUM, — OT €ro POAUTENel (3aKOHHBIX IPeCTaBUTENEH).

4.3. Tlomyyenue u o0OpabOTKy IE€pPCOHAIBHBIX JAHHBIX, pPa3pEIICHHBIX
CyOBEKTOM IePCOHANBHBIX JAHHBIX Ul pacnpocTpaHenus, 11Ikosa ocyiiecTBiseT
C COOJIIOIEHIEM 3aTIPETOB U YCJIOBHH, IPEyCMOTPEHHBIX 3AKOHOM.

4.4. lllkona o6pabaThiBaeT NepCcOHAIbHbIE JaHHBIE:

- 0€e3 UCIIOIB30BaHUS CPEICTB ABTOMATU3ALIMH,

- C WCIOJb30BaHMEM CpEJCTB AaBTOMATH3allMd B IporpamMmmax H
nHpOpMAMOHHEIX cucteMax: IlIkonbHas kapra, JHeBHuk.py, 1C: Illkona, AWUC
«3auucnenue B OO».

XpaHeHue NePCOHAIBHBIX JAHHBIX:

4.5.1. lllkonma XpaHUT @epCcOHaJbHbIE JaHHBIE B TEYECHUE CpPOKa,
HEOOXOMUMOro JJIsl  JOCTIDKeHMsl Ieield ux oO0paboTKH, a JIOKYMEHTHI,
coJieprKalle IepcoHaIbHbIe JaHHbIe, — B TEUCHHE CPOKa XPaHEHMs JTOKyMEHTOB,
NpeyCMOTPEHHOTO HOMEHKIJIATypOH Jell, C y4eTOM apXMBHBIX CPOKOB XpaHEHUSI.

4.5.2. [TlepcoHanbHble JaHHBIE, 3a(QUKCUpPOBaHHBIE Ha OyMaXKHBIX
HOCHUTEJISAX, XPAHIATCS B 3allMpaeMbIX LiKadax Ju00 B 3aIMpPaeMBbIX IIOMEIICHUSX,
JOCTYT K KOTOPBIM OTrPaHHYEH.




4.5.3. TlepcoHasnbHble JaHHbIE, OOpabaThIBaeMble C MHCIOJIb30BAHUCM
CpPEICTB aBTOMATU3AIMU, XPAHATCS B TaKOM IMOPsAKE M Ha YCIOBHUSX, 4TOOBI
UCKIIIOYWTH HETMPABOMEPHBI WM CIy4alHBId IOCTYI K HHM, YHHYTOXCHHC,
M3MEHeHHe, OJOKMpOBaHUE, KOMMPOBAHHUE, IPENOCTaBJICHUE, PACIPOCTPAHEHHE
TIepCOHANBHBIX [aHHBIX, @ TAK)Xe HHbIE HElPaBOMEpPHbIE NEHCTBUs B OTHOIICHUH
TIEPCOHAIBHBIX JTaHHBIX.

4.6. JIuma, OTBETCTBEHHbIE 32 06paboTKy mepcoHaIbHbIX JaHHbIX B [llKore,
MpeKpaIaloT X 00pabaTeIBaTh B CIEAYIOMIMX CIydasX: i

- JIOCTUTHYTBI LIeJIH 00pabOoTKU [IEPCOHATBHBIX TaHHBIX;

- ICTEK CPOK JeUCTBHUS coryiacusi Ha 00pabOTKy TMepCOHANIBHbIX JAHHbIX;

- OTO3BAHO coTjlache Ha 00pabOTKy MEPCOHATBHBIX TAaHHBIX;

- 00paboTKa MepcoOHaNbHbIX JaHHBIX HEMPaBOMepHa.

4.7. Ilepenaya nepcoHalbHbIX JaHHBIX:

4.7.1. llIxona obecrnieunBaeT KOH(MDUIEHIUAIBHOCTD IEPCOHANIBHBIX JaHHBIX.

4.72. lllxoma mepemaeT MepCOHANbHBIE JaHHBIE TPETBUM JIMIAM B
CIIEAYIOUINX CIIydasX:

- CcyObeKT MepCOHANBHBIX MIaHHBIX Jaj corjiacue Ha mepejady CBOMX
JAHHBIX;

- mepejaTh JaHHBlE HEOOXOIUMO B COOTBETCTBUM C TPEOOBAaHHSIMH
3aKOHOJIATENILCTBA B paMKaX yCTaHOBJIEHHOM IIPOIEAYPBI.

4.7.3. lllkona He OCYLIECTBIISIET TPAHCTPAHUYHYIO TIeperady NepCOHATbHbBIX
JQHHBIX.

V. AKkTyanusauus, icrpasiieHHe, ylaJleHHe U YHHYTO)KeHHe NMepCOHATbHBIX

JAAHHBIX, OTBEThI HA 3aNMPOCHI CYObEKTOB NePCOHAJIBbHBIX JAHHBIX

5.1. B caydae mpenocraBieHUs] CyOBEKTOM IEPCOHAIBHBIX JAHHBIX, €rO
3aKOHHBIM TIpeJACTaBUTeNeM (aKTOB O HEIOJHBIX, yCTapeBIIUX, HEIOCTOBEPHBIX
WIM HE3aKOHHO IIOJyYeHHBIX MEepCOHANbHBIX AaHHBIX Illkoia axTyanusupyer,
WCIPABJISIET, OJIOKUPYeT, YAalseT WM YHHUYTOKAET UX U yBEJOMISIET O CBOUX
JIEUCTBUAX CyOBEKTa MEPCOHANBHBIX JaHHBIX.

5.2. Ilpu nocTuxkeHuH 1eseil 00paboTKK NepCOHATbHBIX TaHHbIX, a TAKKE B
cllydae OT3bIBA CyOBEKTOM MEPCOHAIBHBIX NAHHBIX COIJacksi Ha 00paboTKy
IIEPCOHAJIBHBIX JaHHBIX MEPCOHANIBHBIE JaHHbIE TOUICKAT YHUYTOXKEHHUIO, €CIIU
UHOE HE IPeyCMOTPEHO JIOTOBOPOM, CTOPOHOH, roJry4yaTesem
(BBIrOJONIPHOOpETATENIEM) 10 KOTOPOMY SIBISETCS CYOBEKT INEepCOHAIbHbIX
JaHHBIX.

5.3. YHMUYTOXEHHE JOKYMEHTOB (HOCUTEINEH), ColepKaIluX MepCOHAIbHbIE
JaHHble, IIPOM3BOAUTCS B COOTBeTCTBMM ¢ IlopsigKoM YHUYTOXEHHMS U
00€e3IMUMBaHus IEPCOHANBHBIX JaHHBIX [LIKOJIBI B 3aBUCMMOCTH OT TUIIA HOCUTEJIS
IIEPCOHAJIBHBIX JAHHBIX, B TOM YHCJE IIyTeM HM3MeJIbUeHUs IIpesiepe, CTUPaHHs
Wik hopMaTHPOBAHHUS DIIEKTPOHHOTO HOCUTEJIS.

5.4. Tlo 3ampocy cyObeKTa MepCOHAIBHBIX MAHHBIX MM €ro 3aKOHHOI'0
npencrasutens  Illkona coobuaer emy —uHbopmarmio 06 obpaboTke
NepcoOHANbHBIX JAHHBIX CyOBEKTa B CPOKH 1 B IOPSJIKE, YCTAHOBIEHHOM 3aKOHOM.
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